
  Manager's Report 
                     For Council Meeting 6/25/02 

 
 

FINANCE 
Listed below are the new businesses licensed during this period: 

 
Business Name   Address    Business Type 
Best Lock & Key   110-D S King St   Locksmith 
Coleman, Klimchak   2 S King St    Retail - Antiques 
D & S Plumbing Inc   831-C S King St   Plumbing Contractor 
De Wit, Maria    109-B Royal St SW   Artist 
EastMeetsWest Handcrafts Gallery 101-A S King St   Crafts 
Foot Solutions    305-M East Market St   Retail - Shoes 
Geeks On Call    52 Oakcrest Manor Dr NE  Computer Services 
J & R Detailing Service etc  329 Bridlecrest Sq NW  Car Detailing 
J Crew Factory   241 Ft Evans Rd NE   Retail - Clothing 
L & L Computers   22 Monroe St SE   Computer Consulting 
Mercury Consulting Inc  801 Bellview Ct NE   Consulting 
New Fashions Inc   241 Ft Evans Rd NE   Retail – Jewelry 
Prouty’s Chimney Sweep  423 Pearlbush Sq NE   Chimney Sweep 
Rendezvous Gallery LLC  5 Loudoun St SE   Retail – Fine Art 
Tratles Treasures   230 W Market St   Retail 
 
 
HUMAN RESOURCES 
Pursuant to Section 4-3 of the Town Charter, the following personnel actions have occurred since the last 
report: 
 
New Hires and Terminations for the Period June 8 through June 21, 2002 
 
New Hires  Position    Department  
None 
 
Resignations  Position    Department 
None 
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PLANNING AND ZONING 
 
Comprehensive Planning 
 
Special Exceptions 
 
SE 2001-10: Lot 4, Cardinal Industrial Park – For an auto body/vehicle service shop at the intersection of 
Cardinal Park Drive and Trailview Blvd.  The Town Council worksession was held June 10th and the public 
hearing was held June 11th.  The Council is scheduled to vote on this application at the June 25th Town Council 
meeting. 
 
SE 2001-07:  Tires Plus – Leesburg Park Shopping Center, for a vehicle service facility, south of Edwards Ferry 
Road, across from Sheetz.  The Planning Commission voted to recommend approval at the June 6th Planning 
Commission meeting.  The Town Council preview is scheduled for June 24th. 
 
SE 2002-01:  309 Parker Court – For a vehicle sales and repair facility (accessory use).  The Planning 
Commission worksession is scheduled for July 18th and the public hearing is tentatively scheduled for August 1st. 
 
SE 2002-02:  God’s Children Learning Center – Located at 101 Davis Avenue, for a commercial childcare 
center.  The Planning Commission worksession is scheduled for July 18th and the public hearing is tentatively 
scheduled for August 1st. 
 
SE 2002-03:  Catoctin Circle First Citizens Bank – This application has not been officially accepted for 
processing due to insufficient application materials.  Staff expects to be able to accept this application for 
processing in the next few weeks. 
 
Rezonings 
 
Stratford Concept Plan, Proffer Amendment, and Town Plan Amendment:  Reactivation of ZM 159 to study and 
revise the commercial section of the concept plan.  A Planning Commission preview was held on April 18th and 
the Public Hearing was held on May 2, 2002.  The Planning Commission held worksessions on May 9th and May 
23rd and has scheduled a site visit and worksession for June 17, 2002. 
 
Hawkins:  The Planning Commission preview was held on May 16th and the public hearing was held on June 6th.  
In addition, a Public Hearing before the Town Council is being advertised for the June 25, 2002 Town Council 
meeting. 
 
ASE/Airport Commerce Park – Concept Plan/Proffer Amendment:  The applicant is seeking to amend rezoning 
#ZM-80 to amend the concept development plan and proffer statement to permit the reconfiguration of the 
internal roadway and lots.  A public hearing before the Planning Commission has been scheduled for August 15, 
2002. 
 
ZONING PERMITS ISSUED 02-723 TO 02-779 
Zoning Permits Issued Residential 
Potomac Station 1 SFD @ $105,000 
Kincaid Forest 5 SFD @ $100,000 & 3 SFD @ $105,000 
Potomac Crossing 2 SFD @ $105,000 
Tavistock Farms 6 SFA @ $50,000 
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Zoning Permits Issued Commercial  
110 Catoctin Cir. SE   Systems Furniture/Int. Rental - Catoctin Central $10,000 
53 East Market NE Repair Canopy Hair Cuttery $4,850.00 
803 Sycolin Rd. SE Arch Way Lobby $800.00 Leesburg Airpark 
803 Sycolin Rd. SE Suite 102,104,300 Tenant Fit-up $550,000 
 
Occupancy Permits Residential  
Potomac Crossing 2 SFD 
Potomac Station  2 SFD 
Tavistock Farms 3 SFA 
 
Occupancy Permits Commercial 
241 Fort Evans Road Suite 425 Fragrance Outlet –Leesburg Premium Outlet Mall 
   
WATER & SEWER ADMINISTRATION 
 
During this time frame 31 Public Facility Permits were sold totaling $311,333.00 and 50 work  
orders for meter sets were processed. 
 

 Capital Projects Update 
 

• Cardinal Park Sewer – Contractor has finished work on Dry Mill Road, Queen Street, Washington 
Street, Tuscarora Drive and a part of King Street.  The main sewer line in Cardinal Park Drive has 
been completed and the contractor has begun pavement patching.  Extension of sewer to Leesburg 
Honda and Jerry’s Ford will begin the week of June 17th. 

 
• Evergreen Mill sewer forcemain project has been advertised in the local paper and requests mailed 

out to approximately 45 contractors.  So far, six Contractors have requested bid documents. 
 

• During this period, two plans were reviewed for development within the service area.  In addition, 
two requests were processed for water and sewer modeling. 

 
• Amy Wyks, Utilities Engineer, visited Catoctin Elementary School on Wednesday June 12, 2002 to 

conduct an educational program to 3rd grade students.  She talked about the water treatment and 
wastewater treatment processes as well as water conservation to the four third grade classes who had 
visited Town Hall on their field trip.  Positive feedback from the teachers (and students) was 
received and we look forward to educating the students next year.   

 
• Hank Woodward of Utilities Line Division has created a sanitary sewer pipe cleaning map dividing 

the town into 60 cleaning sections.  Amy Wyks of Utilities Administration then converted the map to 
ARCVIEW shape files and created files of each section for printing.  These files will also be used in 
calculating sanitary sewer pipe lengths for each cleaning section.  These maps will help Hank in 
preparing his sanitary sewer cleaning schedule for the town. 
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 WATER SUPPLY DIVISION 
 

Water Filtration Plant Security System 
• Bids were received June 7, 2002.  The prospective low bid was $53,600.00.  The Engineer 

(CH2M Hill) is evaluating the submitted bid for contract compliance. 
 

Sludge Storage Tank Mixing Equipment 
• The Engineer (CH2M Hill) is continuing with the design phase. 
 

 Training 
• Larry Taylor, Matt Castel, Rick Mullins, Paul Manni, Joe Phillips and Roger Hall attended a 

Modicon PLC programming workshop in Hagerstown, MD June 11-12, 2002.  This training was 
a contractual requirement as part of the WTP upgrade to 10MGD. 

 
UTILITY LINES DIVISION 

 
Installations made during this period: 

• Assist contractor installing “T” liners on Roanoke Drive. (These are pipe lining techniques used 
for lateral connections).  

• Flush & test water system air release valves.  
• Worked on routine flushing in western pressure zone.    

 
Training 

• Alex Barrett & Mike Cummings attended line locating training.     
       

Summary Programs 
•  Performed complete maintenance on   95  fire hydrants. 
•  New connections to town utility system: _48     
•  Total number of water leak repairs:  _2_     
•  Responded to __536  requests to locate utilities (Miss Utility). 
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TOWN OF LEESBURG 
Full-time positions being recruited as of June 21, 2002 

 
Department #  

Vacs 
Position Title Date of 

Vacancy 
Ad 

Placed 
Apps 
Rcvd 

Prelim 
Interview 

Final 
Interview 

Offered Accept 

Econ Dev 1 Admin Associate II 3/9/01 √ √ On hold    
          
Finance 1 Mgmt/Budget Analyst 4/5/02 √ √ √ √   
 1 Parking Booth Attendant 7/1/02 √ √ √    
          
Eng & PW 1 Construction Inspector 4/1/02 √ √ √ √   
 1 Maintenance Worker I 4/4/02 √ √     
 1 Construction Insp Cap Proj 7/1/02 √ √     
 1 Senior Engineer 7/1/02       
          
IT 1 Webmaster 7/1/02 √ √     
          
P&R 1 Fitness Supervisor 7/1/02 √ √     
 1 Asst Fitness Supervisor 7/1/02 √ √     
 1 Asst Pool Supervisor 7/1/02 √ √     
 1 Front Desk Supervisor 7/1/02       
 2 Custodian 7/1/02       
          
P&Z 2 Senior Planner 7/1/02 √ √     
 2 Planner 7/1/02 √ √     
 1 Zoning Inspector 7/1/02 √ √     
          
Police 1 Major 5/1/02 On hold      
 4 Police Officer 7/1/02 √ √ √    
 1 Communications Tech I 7/1/02       
          
Util Admin 1 Senior Engineer 7/1/02       
          
Util Lines 1 Inspector Supervisor 7/1/02 √ √     
 2 Inspector 7/1/02 √ √     
 1 Equipment Operator 7/1/02 √ √     
 1 Maint Worker II 7/1/02 √ √     
          
Water  1 Maintenance Worker II 7/1/02 √ √     
          
Wastewater 1 Maintenance Worker III 7/1/02 √ √     
 1 Maintenance Worker II 7/13/02 √ √     
 1 Sr Operator 7/1/02       
          
Util Maint 1 Lead Maintenance Mech 7/1/02 √      
          

TOTAL 37         

 
 

     R.S. Noe 


